Open Records Reguest Procedures

The oklahoma City Public Schopl District [OKCPS} comiplies with the Gklshoma Gpen Records Act,
QECPS records are avaiteble for public viewing and copying, except for records that are confidential
under state and federal laws.

It the requestor sefects te insped documents under the Open Records Act; the decuments must be kept
in the order in which they were provided,

Use of writing instruments while reviewing District documents is prohibited. The reguastor must
designiate the records te be capled with the use of paper markers, pest it nefes or pther nen-destructive
means,

The foellowing fee schedule will be used with copying or szanning documents
P S0.25 per page for records having the dimersions of 8 172 by 14 inches or smalier.
¥ SLBO per copied page fer 3 certified copy.
#  Copies of other media shall be actusl cost of repredudtion induding lahor,

CKCPS reserves the right To charge 3 sarch fee T the infermation reguested requires an excessive
disruption of the essential functions of District staft
# 525 per howr search fee for commerdal reguests or these that cause an excessive disruption of
office functions.
® %35 per hour laber fezwhen computer programming or computer processing Hinme i reguired.

All fees for copies and deftvery costs must be paid by checkor misney arder before documeaats are
provided. Payments may be made and defivered fo

Oklahema City Public Schaals
Communications Department —Atin. Open Records Request Payment
390 K. kKlpin
Okishoms City, OK 73186
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